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Incident Log

Many neighbour disputes can be resolved by talking with the other person
calmly. However we aim to take action quickly if this approach fails or
someone’s behaviour is seriously anti social. Agencies such as the Police and
the Council can only take the relevant action if we have evidence. You can
help by keeping an Incident Log of everything that happens.

You Must:

Complete the log yourself

Record the incidents or events immediately after they occur, or as soon
as possible afterwards.

Make a separate entry for each incident

Make sure your name, address, signature and the date are on every
sheet you submit

It would be helpful if:

You record the date and time of the incident (denote am or pm)
You State where the incident occurred

The details of the incidents are in logical order

You refer to people by name where possible. If not write down a
description of the person

You try to use precise wording when detailing verbal abuse, even if
offensive.

You make a note of the incident number if the Police are called.

Once completed please send in enclosed envelope to: Robert Smith, Anti Social
Behaviour Officer, Council Offices, Hayfield Road, Chapel-en-le-Firth, High
Peak, SK23 0QJ
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Example: Incident Diary

Your Name: Dave Hirst......cooee e

Your Address: 1 Pear Tree House, Chapel-en-le-Frith

Date Start Finish Who was involved/
Time | Time Details of Incident description
2/2/04 | 23:30 |00.30 I was in bed when Jason Smith, the son of Bill and | Jason Smith and
Sue at number 13, arrived home in a car with a 2 males and 1
Group of men and women. | clearly recognised his | female
Voice. There was loud drunken shouting and
Laughing around the car. After 10 minutes, they
Went inside number 13. Almost immediately,
Loud guitar rock music was played from inside
The house, with almost constant raised voices,
Laughing and shrieking. At around 00:30 the music
Was turned off. Some people left in the car,
Shouting and sounding the horn.
4/2/04 | 23:00 | 23:30 | Jimmy Smith, Jason Smith’s younger brother Jimmy Smith
Was playing football outside my house, using And one other
My wheelie bins as goal posts. | asked him Politely | Youth

To stop and he turned and made a ‘v’ sign at

Me. I explained to him that, his behaviour was

Unacceptable. Jimmy laughed at me and continued

To kick the ball towards my house.

| believe that the information | have given is a true and accurate description of what | saw/ heard

Signed: ...R J Smith....

Date: 4" February 2004..................
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Incident Diary

YOUr NaME: ottt e e e aeaas
Your Address:
Date Start Finish Who was involved/
Time | Time Details of Incident description

| believe that the information | have given is a true and accurate description of what | saw/ heard

SIgNEA: o e Date: ..oovvvvviineennnn,
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